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Panel Review System
Panel Review System Introduction

Panelists can do the following in the Panel Review System:
e View a proposal

Download a proposal

Create a panel review draft

Submit a panel review

Edit a submitted panel review
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View a Proposal in the Panel Review System

To view a proposal in PRS, do the following:
1. Access FastLane by pointing your browser to www.fastlane.nsf.gov
2. Click Panelist Functions. The Panelist Functions screen displays.
3. Log in to the Panelist Functions with the initial log on information provided
by your Program Officer (PO). The Panelist System Selection screen
displays (Figure 1).

Chek to works on:
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Figure 1 Panel Review System link at the bottom of the Panelist System
Selection screen.

4. At the bottom of the Panelist System Selection screen, click Panel
Review System (Figure 1). The Panel Review screen displays (Figure 2).

Panel Review

Click on the Frepare Eeview tab to prepare/submit reviews, the View/Download tab to sew/download proposzals,
or the Eequest Pnnted Proposal tab to request that a printed copy of the proposals be maded to you.

_/Prepare Reviewy View/Download Proposal \ Proposal Print Request Y Proposals on CD Request
Highlight & proposal and cligk telowsne-ofthe-sction Buttons, T sort, click on the appropriste column header,

[ Prop wo. || FI Last Hame || meviewer Type I Last Modified || suwmittea |
0517757 Hacpp Panelist ot Yet Started o -
0818073 Feldwann Paneliat Hot Yet Started i [u]
0618219 Shuster Panelist ot Yet Startced Lo
061BZ32 Vengosh Panelist Moo ¥et Starced o
0618983 Jamiesan Paneli=t ae Yer Searcsad bla
O6a18992 Chen Fanelist ot Vet Started [la
0615013 Poppeliers Fanelist flot Yet Started =}
0815030 Harris Panelist ot Yet Started Lo
0519044 Brugger Panelliat Hot Yet Started i [u] bl
Total Proposals: 44 )
ST

Figure 2 Panel Review screen. The View/Download Proposal tab is circled.

5. Click the View/Download Proposal tab (Figure 2) if it is not already
selected. The Panel Review screen displays on the View/Download
Proposal tab (Figure 3).
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FPanel Review

Chek on the Prepare Fewew tab to preparetasborol remews, the ViswDownload tab te wmew/dewnlead propozals,
or the Eequest Printed Propesal tab to requast that g pnnted copy of the proposals be maded to you,

JPrapare Raview '}"!.I'iewauwnload F’mpusal‘{ Froposal Print Reguest Y Proposals on €0 Request \

Highlight the proposal you want 1o visw or the proposals you want 10 downlead and click the spproprate action button. To select
rmultipls contiguous items from tha list box, hold down the Shift key and click on the desired propasal. To make non-contiguous
selections, hold down the Cirl key in Windows or the Command key in the Macintosh and click on the desired proposal.

| Prop wo. | PI Last Mame | Reviewer Type || Last Moditied || submiteea
O&1FTET Hacpp Pan=li=t Mot Tet ZJtasrted Fo -
0618076 Feldmann Pan=li=t flot Tet SJtarted Ko

D6182 19 Shuster Pan=li=t flot Tet Started Ho

0615232 Vengo=h Pan=li=t Mot Tet Z3tasrted Fo
0618933 Jamie=on Pan=li=t flot Tet Jtarted Ho
D613952 Chen Pan=li=t Blot Tet Starced Ho
0615013 Poppeliscs Pan=li=t Mot Tet Ztarted Ho
615030 Harri= Pan=li=t flot Tet Jtarted Ho
Dei19044 Brugger Pansli=t Hot Tet Started Ko s

Total Proposals: dd

Wigw Froposal |  DownloadiSave Froposal | Select Al

Figure 3 Panel Review screen on the View/Download Proposal tab.

5. Select the proposal you want to look at by clicking the name.

6. View the proposal in one of the two following ways:

¢ Online by clicking the View Proposal button (Figure 2). The proposal
opens in the browser.

e Off-line by clicking the Download/Save button (Figure 2).

Related Topics:
Proposal Review
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Prepare a Panel Review

After reviewing the proposal, prepare a Panel Review as follows, keeping in mind the
review guidelines:

1. Access FastLane by pointing your browser to www.fastlane.nsf.gov

2. Click Panelist Functions. The Panelist Functions screen displays.

3. Log in to the Panelist Functions with the initial log on information provided by
your Program Officer (PO). The Panelist System Selection screen displays
(Figure 1).

4. Locate the Click to Work On section at the bottom of the Panelist System
Selection screen. (Figure 1).

5. Click Panel Review System (Figure 1).

Chelk to worl: on:

© Travel and Reimbursement
~ 0 Panel Review System O |nteractive Panel System
s .

Figure 1 Panel Review System link at the bottom of the Panelist System
Selection screen.

6. Click the Prepare Review tab is it is not already selected.

7. Select the proposal from the list of proposals that you want to prepare a
review for.

8. Click the Prepare Review button (Figure 2). The Panel Review screen
displays.

_/Prepare Review \_View/Download Proposal \

Highlight a proposal and click below one of the action buttons. To sort, click on the appropriate column header.

[ Prop Ho. ][ PI Last Hame ” Reriewer Type ” Last Modified ” Submitted

Reviewer & Panelist Now 7 2005 11:084M o
1000001 QUAK Primary Panelist Now 7 2005 11:054AM o

Prepare a Review button

Total Proposals: 2

Frepare Review ] Submit All
[ Return to Fanelist Systern Selection ]

Figure 2 Prepare Review button on the Panelist System Selection
screen.
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9. (Optional) Check the Please check this box if you want to receive an
email copy of your review box (Figure 3) from the Work in Progress
section if you want a copy of your review emailed to you.
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Panel Review
Mational Science Foundation (IT5F) seeks to support the most meritorious research whether basic or applied, to meet its statutory responsibities. Reviews play a
key role in the INSF's evaluation of research proposals. Please provide both written comments as well as sumnmary rating on this Proposal, using the Proposal

Evaluation Critenia. Please also see Conflicts of Interest, Confidentiality of Proposals and Peer Reviews, and Privacy Act and Public Burden
Statements.

Work in Progress

Information on Proposal Number: 1000000 Check to get an

Principal Investizator's Mame: Ken Kay email copy of yo ur
Institution: Test Both Insti or DIS Use é‘ =
Tatle: : ?“ view

Doesg e come out on a letter??

Please provide your
dhi@nst.

ease check this box if you want to recetve an e-mail copy of your review
Note: Az with any form of electronic communication, IT3F camnot guarantee privacy of the e-mail message during its transmission

address. So, cognizant I3F Program Officer can contact yvou regarding any questions hefshe might have about your review:

Rating Section
O Tam declining to review this proposal
O Tam giving this proposal no rating
® T am rating this proposal (Flease check rating below)
Overall Rating
FExcellent Cutstanding proposal in all respects; deserves highest priority for support.

[Very Good High quality proposal in nearly all respects; should be supported if at all possible.
[ Good 4 guality proposal, worthy of support

[Fair Proposal lacking in one or more crifical aspects; key issues need to be addressed
[Poor Proposal has serious deficiencies

What is the intellectual merit of the proposed activity?

‘What are the broader inpacts of the proposed activity?

Swunary Statement

Other Suggested Reviewers (Optional, Max. Characters: 480):

Click to submjt your review

Conflict of Interests

IF you have an affilation or financial cormechon with the mstitution or the perfon submittmg this proposal that might be construed as creating conflicts of mterest,
please describe those affiliations or mterests in the box below. Regardless #f any such affiliations or interests, we would like to have your review unless you believe
you cannot be objective. If you do not describe conflicts of interest in thefbox below we shall assume that you have no conflicting affiliations or interests

Conflicts of Interest Text (Optional)

Click to save your review

[ Submit Review ave Review H Go Back
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Figure 3 Panel Review screen.

10. Indicate in the Rating section whether you intend to rate the proposal
(Figure 3).

11. Select your rating from the Overall Rating section if you selected I am
rating this proposal from the Rating section (Figure 3).

12. Type the proposal's intellectual merits in the What is the intellectual merit
of the proposed activity? box (Figure 3). (See the Grant Proposal Guide
(GPG), Chapter Il for more information.)

13. Type the proposal's impact in the What are the broader impacts of the
proposed activity? box (Figure 3). (See the Grant Proposal Guide (GPG),
Chapter 11l for more information.)

14.Type a summary in the Summary Statement box (Figure 3).

15. Type any suggestions in the Other Suggested Reviewers box (Figure 3).
16. Identify any conflicts of interest you may have in reviewing the proposal in
the Conflicts of Interest Text box (Figure 3). (See the Grant Proposal

Guide (GPG), Exhibit 11-5 for more information.)

17.Click the Submit Review button to submit the review (Figure 3). The
Receipt of Panel Review screen displays (Figure 4). Or, click the Save
Review button to save your work without submitting the review (Figure 3).
Or, click Go Back to cancel your changes (Figure 3).

NOTE: Once you have submitted a review it is no longer
accessible from the Panel Review System.

18. Click the Return button on the Receipt of Panel Review screen (Figure 4).

Panel Review

Receipt of Panel Review
Your panel remew for proposal number 1000001 has been recewved at MEF on MMon Nov 7 14:02:29 2005 and will be forwarded to the cogrzant {or
appropriate) IMSF program officer.
Your Obligation To Keep Proposals Confidential

The Foundation receives proposals in confidence and protects the confidentiality of their contents. For this reason, you must not copy, quote from, or othersise use or
disclose 10 anyone, including your graduate students or post-doctoral or research associates, any materal from any proposal you are asked to review, Unauthorized
dizclosure of confidential information could subject you to administrative sanctions. If you balieve a colleague can make a substantial contribution to the review, please
obtain permission from the NSF Program officer before disclosing either the contents of the proposal or the name of any spplicant or principal investigator. When you
have completed your review, please be certain to destroy the proposal.

A copy of the review has been sent to you at the e-mail address provided: dh@nsf.gov.

Figure 4 Receipt of Panel Review screen.
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Resubmit/Edit a Panel Review

To edit a previously submitted Panel Review, do the following, if before the cutoff
date:

1. Access FastLane by pointing your browser to www.fastlane.nsf.gov

2. Click Panelist Functions. The Panelist Functions screen displays.

3. Log in to the Panelist Functions with the initial log on information provided by
your Program Officer (PO). The Panelist System Selection screen displays
(Figure 1).

4. Locate the Click to Work On section (Figure 1).

5. Click Panel Review System (Figure 1).

Click to work on:
© Travel and Reimbursement

~ 8 Panel Review System O Interactive Panel System
., .

i -

Figure 1 Panel Review System link at the bottom of the Panelist System
Selection screen.

6. Click the Prepare Review tab is it is not already selected.

7. Select the proposal from the list of proposals that you want to prepare a
review for.

8. Click the Resubmit button (Figure 2). The Warning Message screen
displays (Figure 3).

_/Prepare Review \_View/Download Proposal

Highlight a proposal and click below one of the action buttons. To sort, click on the appropriate column header.

[ Prop Ho. ” PI Last Hame ” Reviewer Type ” Last Modified ” Submi tted

Rewvieyer & Panelist HNowv 7 2005 11:03AN o
1000001 QUALK Primary Panelist Now 7 2005 11:054M o

Click to Resubmit a Review

Total Proposals: 2

Prepare Review ] Submit All

[ Return to Fanelist Systern Selection ]

Figure 2 Resubmit Review button on the Prepare Review tabbed page.

9. Click the Continue button (Figure 3). The Panel Review screen displays
(Figure 4).
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Warning Message

To modify and resnbumit the cwrrently submdtte d

review, press the Continne button

[ Continue H Go Back i

Figure 3 Warning message screen with message for continuing your
review.

10. Make your changes on the Panel Review screen (Figure 4).
11.Click the ReSubmit Review button (Figure 4). The Receipt of Panel
Review screen displays.
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Panel Review
National Science Foundation (T3F) seeks to support the most meritorious research whether basic or applied, to meet its statutory responsibities. Reviews play a
key role i the NSF's evaluation of research propesals. Please prowvide both written comments as well as sumtnary rating on this Proposal, using the Proposal
Evaluation Criteria. Please also see Conflicts of Interest, Confidentiality of Proposals and Peer Reviews, and Privacy Act and Public Burden
Statements.

Work in Progress

Information on Proposal Number: 1000001

Principal Investigator's MName: Edward QUAK

Tnstitution: Test Both Institution For DIS Use Only
Title: This is a test

Please provide your e-mail address. So, cognizant NSF Program Officer can contact you regarding any cuestions hefshe might have about your review:
dh@nsf.gov

[JPlease check this box if you want to receive an e-mail copy of your review.

Note: Az with any form of electronic communication, I5F cannet guarantee privacy of the e-mail message during its transmission.

Rating Section

O Tam declining to review this proposal

O Tam giving this proposal no rating

® T am rating this proposal (Flease check rating below)

Overall Rating

FExcellent Cutstanding proposal in all respects; deserves highest priority for support.
[1Very Good High quality proposal in nearly all respects; should be supported if at all possible.
[ Good 4 guality proposal, worthy of support

[Fair Proposal lacking in one or more crifical aspects; key issues need to be addressed
[Poor Proposal has serious deficiencies

What is the intellectual merit of the proposed activity?

‘What are the broader inpacts of the proposed activity?

Swunary Statement

Other Suggested Reviewers (Optional, Max. Characters: 480):

Resubmit Review

Conflict of Interests
If'you have an affiliation or financial connection with the institution or the person submitting s proposal that might be construed as creating conflicts of interest,
please describe those affiiations or interests i the box below. Eegardless of any such fions of nterests, we would like to have your review unless vou believe
you camnot be objective. Ifyou do not describe conflicts of mnterest m the beox below wefshall assume that you have no cenflichng affihations or mterests.

Conflicts of Interest Text (Optional)
fasdfasdfasdfasdfasdfasdfasdfasdf

[ Fesubmit Review H Go Back |
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Figure 4 Resubmit Review button on the Panel Review screen.

12. Click the ReSubmit Review button (Figure 4). The Receipt of Panel
Review screen displays.
13. Click the Return button (Figure 5).

Panel Review

Receipt of Panel Review

Your panel review for proposal number 1000001 has been received at MSF on Ion Nov 7 14:02:29 2005 and will be forwarded to the cognizant (or
appropriate) IMSF program officer.

Your Obligation To Keep Proposals Confidential
The Foundation receives proposals in confidence and protects the confidentiality of their contents. For this reason, you must not copy, quote from, or othersise use or
disclose 10 anyone, including your graduate students or post-doctoral or research associates, any material from any proposal you are asked 1o review, Unauthorized
dizclosure of confidential information could subject you to administrative sanctions. If you believe a colleague can make a substantial contribution to the review, please

obtain permission from the NSF Program officer before disclosing either the contents of the proposal or the name of any applicant or principal investigator. When you
have completed your review, please be certain to destroy the proposal.

A copy of the review has been sent to you at the e-mail address provided: dh@nsf.gov.

Figure 5 Receipt of Panel Review screen.
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Retrieve a Saved Panel Review

If you have prepared and saved a Panel Review but not submitted it, you retrieve the
review for further editing or submission as follows:

1. Access FastLane by pointing your browser to www.fastlane.nsf.gov

2. Click Panelist Functions. The Panelist Functions screen displays.

3. Log in to the Panelist Functions with the initial log on information provided by
your Program Officer (PO). The Panelist System Selection screen displays
(Figure 1).

4. Locate the Click to Work On section (Figure 1).

5. Click Panel Review System (Figure 1).

Chck to worls on:

© Travel and Reimbursement
~ @ Panel Review System © nteractive Panel System
., it

e

Figure 1 Panel Review System link at the bottom of the Panelist System
Selection screen.

6. Click the Prepare Review tab is it is not already selected.
7. Select the proposal from the list of proposals that you prepared a review for.
8. Click the Prepare Review button (Figure 2). The saved review displays.

_/Prepare Review \_View/Download Proposal

Highlight a proposal and click below one of the action buttons. To sort, click on the appropriate column header.

[ Prop Ho. ” PI Last Hame ” Reviewer Type ” Last Modified ” Submi tted

Rewvieyer & Panelist HNowv 7 2005 11:03AN o
1000001 QUALK Primary Panelist Now 7 2005 11:054M o

Prepare a Review button

Total Proposals: 2

Prepare Review ] Submit All
[ Return to Fanelist Systern Selection ]

Figure 2 Prepare Review button on the Prepare Review tabbed page.
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